
Speaker 
Orientation



Link for Speaker Badge

https://www.canva.com/design/DAFwWwRiQNo/h1-WgZTqplMHQHv5PhSAAg/edit?utm_content=DAFwWwRiQNo&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


https://www.americanbar.org/groups/law_practice/


Agenda

Theme

Location

Schedule

Timeline

Marketing

CLE Requirements

Questions



Speaker 
Perks

VIP Speaker Reception

Speaker Schwag 

Speaker Ready Room

Free Conference Registration

$400 Travel Reimbursement 

Up to 2 nights free in hotel *

Speaker Community

Stardom



https://worldsfairchicago1893.com/


HYATT REGENCY CHICAGO





Wednesday

Time Event

3PM Volunteer Training

4PM Speaker Reception

5PM Start-up Alley

6PM Welcome Reception



Thursday

Time Event

7AM Breakfast | Yoga | 12 Step 

7:45AM Vendor Program

8:30-9:15AM Opening Ceremony | Futures Panel

9:30-10:30AM Speaker Block 1

10:45-11:45AM Speaker Block 2

11:45AM-12:30PM Vendor Hall Break

12:30-1:30PM Lunch & Learn

1:15PM Vendor Program

1:30-2:00PM Vendor Hall Break

2PM Speaker Block 3

3:15PM Speaker Block 4

4:15PM Vendor Hall Reception

6:30PM Taste of TECHSHOW



Friday

Time Event

7AM 5K | 12 Step 

7:45AM Vendor Program

8:30-9:15AM Keynote

9:30-10:30AM Speaker Block 1

10:45-11:45AM Speaker Block 2

11:45AM-12:30PM Vendor Hall Break

12:30-1:30PM Lunch & Learn

1:15PM Vendor Program

1:30-2:00PM Vendor Hall Break

2:00-3:00PM Speaker Block 3

3:15-4:15PM Speaker Block 4

4:15-5:00PM Vendor Hall Break

5:00PM Celebration



Saturday

Time Event

9AM 60 in 60 Takeaways | 

Breakfast

10AM-

12PM

Debrief Workshop – 

Action Plans To Go

Noon Conference Closing



1.Speaker RSVP/Information Form – August 15, 2023
• Submit bio and photo – August 15, 2023

2.Meet with co-presenter – October 16, 2023
3.Session title and description (to speaker liaison) – October 20, 2023
4.Speaker Release Form – October 27, 2023:

• Provide speaker liaison with session description and learning objectives 
feedback.

5.Plan for materials: submit a brief outline of when you expect to submit your materials 
for your session (to speaker liaison) – December 8, 2023
6.Register for TECHSHOW 2024 – December 15, 2023

• Use code SPK24 to register for free
7.Reprint Permission Form – December 8, 2023: Only needed if using third party 
documents.
8.Required Program Materials Template – December 8, 2023:

• Please turn in your program materials to your speaker liaisons. Here are 
some materials guidelines. Work with your speaker liaison to confirm materials.

9.PowerPoint Template

DUES DATES

https://americanbar.qualtrics.com/jfe/form/SV_b7ag2sRE3tLATie
https://americanbar.qualtrics.com/jfe/form/SV_1TSYulwn3UR1YA6
https://web.cvent.com/event/bc599924-b7db-47e0-b499-8ebadc87cd35/summary
https://drive.google.com/drive/folders/1QFs-P8_ziOi5V5fx-Mfv3wiE6Nq1ZUia?usp=sharing
https://drive.google.com/drive/folders/1QFs-P8_ziOi5V5fx-Mfv3wiE6Nq1ZUia?usp=sharing
https://drive.google.com/file/d/13Mb38hWvlG82rXholVEBQeh5lPbcvc0_/view?usp=sharing
https://drive.google.com/drive/folders/1QFs-P8_ziOi5V5fx-Mfv3wiE6Nq1ZUia?usp=sharing


No Selling 
from the 
Podium



MARKETING
MEDIA KIT LINK

https://www.techshow.com/press/media-tools/


Brand Guidelines
1. ABA TECHSHOW should always be spelled with all caps, and with 

ABA in front.

• Correct: ABA TECHSHOW   Correct: ABA TECHSHOW EXPO

• Incorrect: TECHSHOW / Techshow / TechShow / Tech Show / 

ABA TECHSHOW Expo

2. When the year is used to refer to ABA TECHSHOW, it should be 

placed after the full name of the Conference.

• Correct: ABA TECHSHOW 2024

• Incorrect: 2024 ABA TECHSHOW

3. Use the registered trademark symbol (®), superscripted if 

possible, the first time ABA TECHSHOW is used in a written piece. 

Subsequent references in the same piece can simply refer to the 

name as ABA TECHSHOW.

• Preferred: ABA TECHSHOW®

4. ABA TECHSHOW’s unofficial “tagline” is “Bringing Lawyers & 

Technology Together.” Please use when appropriate.

5. ABA TECHSHOW Website address: The preferred Web 

site label for the Conference is www.techshow.com (with or 

without the highlighting or underlining, depending on the 

style of the piece).

6. ABA TECHSHOW’s twitter handle is @ABATECHSHOW and 

the hashtag is #ABATECHSHOW. When tweeting about the 

Conference, please use when appropriate.

7. Please refer to ABA TECHSHOW as a “Conference and 

EXPO,” or one of the two as circumstances warrant. In any 

formal communications, please do not refer to ABA TECHSHOW 

as the “show.”

8. ABA TECHSHOW is presented by the ABA Law Practice 

Division. When referring to the Conference for the first time, or 

to an unfamiliar audience, it may be appropriate to add the 

phrase, “presented by the ABA Law Practice Division.” Below 

are other guidelines for referring to the Division.

• Correct: ABA Law Practice Division

• Correct: ABA Law Practice Division (LP) with subsequent 

references to LP













Reimbursement Guidelines

Transportation

• Actual airfare/train ticket/car mileage/car rental/taxi combination equivalent up to $400.00. 

Lodging

• Out-of-town speakers are eligible for one night’s hotel stay for each day they are speaking.  Room costs 

will be placed on the TECHSHOW master account at the Hyatt Regency Chicago.  Each speaker pays all 

incidental costs and room charges for additional nights at the time of check out. Book your hotel room.

• Chicago area speakers (within 30 miles of the Hyatt Regency Chicago) will not be reimbursed for hotel 

stays.

Meals

• Continental breakfast is provided for all TECHSHOW speakers and attendees each morning of the 

conference.  In addition, speakers will receive a free ticket for lunch on Thursday and Friday.



QUESTIONS
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